How to register for a NASP tournament

1. Go to nasptournaments.org
2. Sign in to the site by selecting the “sign in” link
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Changes Are Happening!

The nasptounaments.org web site is undergoing some
changes. We appreciate your patience as we bring new
features to the site over the next several months. We can
be contacted at support@nasptournaments.org if you
experience any issues with the site or have comments or
questions.
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3. Enter your username and password and select “login”. If you do not have a username, select
the “Don’t have a username” link and follow the instructions for creating one.

L4 "’w:- m‘ - - o Tl G

m @ biip //nasptoumaments.org/userutiities/logi p-c

@ Untitied Page X -

File Edt View Favortes Took Help . - o o - B

s "8 Shopping Cart - Supphies.. (@) craigelist lexington, KY cla... £ Real Estate, Homes for Sal.. () BAIManager &) NASP Tournsments &) NASP -nationsl page #§] Googleglil B v B -2 @ v Pagev Sefetye Tookw @

nasptournaments.org

H

NASP LOG

Username
Password

Login

Don't have a use



4. Once you have signed in, you will be returned to the main menu. On the main menu, select the
“tournament explorer” option.
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Changes Are Happening!

The org web site is some
changes. We appreciate your patience as we bring new
features to the site over the next several months. We can
be contacted at support@nasptournaments.org if you
experience any issues with the site or have comments or
questions
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5. On the tournament listing screen, you can use the filter dropdowns to limit your selection or you
can browse the list of tournaments displayed
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- Hancock County Invitational

3/22/2014 - 3/22/2014
Lewisport, Kentucky - United States

- Arrowcat March Madness

. 3/1/2014 - 3/1/2014
Cadiz Kentucky - United States

- HARRISON COUNTY SPRING ARROW FLING

3/1/2014 -3/1/2014
CYNTHIANA Kentucky - United States

- CUPID CLASSIC

2/8/2014 - 2/8/2014
MURRAY Kentucky - United States

- HARRISON COUNTY INVITATIONAL

2/1/2014 - 2/1/2014
CYNTHIANA Kentucky - United States

- MEADE COUNTY 10/15 METER TOURNAMENT

2/1/2014 - 21112014
Brandenburg Kentucky - United States

- Muhlenberg County High School

1/31/2014 -2/1/2014
Greenville Ky. - United States

- THE PROVIDENCE PRE-REGIONAL

1/31/2014 -2/1/2014
NICHOLASVILLE Kentucky - United States

- Arrowcat Classic

1/18/2014 - 1/18/2014
Cadiz Kentucky - United States




6. Once you find the tournament you want to register for, select the “click for registration” link
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EKRON Kentucky - United States

= Inola AFJROTC NASP November Arj

Tournament
11/16/2013 - 11/16/2013
Inola Oklahoma - United States
NKSGIVING SHOOT

FRANKFORT Kentucky - United States

ery Tournament

= ELKHORN MIDDLE SCHOOL P
11/1/2013 - 11/2/2013

- Inola AFJROTC NASP Octo)
10/26/2013 - 10/26/2013
Inola Oklahoma - United States

- WBL Halloween Fun S
10/25/2013 - 10/25/2013
Vadnais Heights Minnesota - United States

= THE PLAINS INDI. ND FESTIVAL
10/5/2013 - 10/5/2013
THE PLAINS Chio - United States

- 2013 Mark Twai tional Hunting and Fishing Day 9/28/2013 - 9/28/2013

Clicl trati i -
lick for Registration Missouri - United States Registration: 9/1/2013 12:00:00 AM - 8/23/2013 11:59:00 PM

- Best of the Bluegrass - 2013 Bluegrass Cup
9/21/2013 - 9/21/2013
Lexington Kentucky - United States

- Kentucky Shoot Off - 2013 Bluegrass Cup
9/20/2013 - 9/20/2013
Lexington Kentucky - United States

— 2013 Wilson's Creek Back-To-School Shootout 9/14/2013 - 9/14/2013

Click for Results Battlefield Missouri - United States
Completed Tournament

9/6/2013 - 9/6/2013

= Fall Classic- 2013 Bluegrass Cup

v
Lexington Kentucky - United States Completed Tourmament

7. This is the tournament details page. On this screen, select the “registration” button to begin the
registration process.
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.
Administer Tournament State Coordinator View

Connect with Facebook

B nhttp://mwww.facebook.com
test
Tournament Specifics u Site Information
Test Tournament
Important Dates (All Dates are Eastern Time Zone)
Registration (Flight Selection) Period: 8/31/2013-9/20/2013 201 Leatherwood Ln
Tournament Dates: 9/25/2013-9/25/2013 Frankfort , KY 40601

Google Directions

I0ther Information



8. On this screen, select the dropdown for schools and select the school you want to register. This
dropdown lists all of the schools you are associated with for tournaments. If your school is not

listed here, select the option to add ygur school.
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Select School

EAST JESSAMINE HIGH SCHOO!

EAST JESSAMINE MIDDLE

20 1 3 D FRANKFORT TEST SCHOOL
THE PROVIDENCE SCHOOL

WEST JESSAMINE HIGH SCHOOL

WESTERN HILLS HIGH SCHOOL

Select School

To register a school for this tournament, the school must be associated with your user account. Go to My Schools to associate a school with your account My Schools
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9. On this screen select the “Begin Tournament Registration” button
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2013 Demo Tournameg

Select School: [THE PROVIDENCE SCHOQ,

This school does not have a registratiol
below

Begin Tournament Registration

Pr this tournament. To create a registration record for this school for this tournament, click the 'Begin Tournament Registration’ button



10. The next step is to tell us what type groups you plan to add (groups can be teams or individuals).

On this screen, select the “add a grouping” button
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2013 Demo Tournament

Number of archers registered: 0
Current registration balance: $0.00

Team Grouping Configuration

Group Configuration
ACoach Info

Archers are grouped into team groups for team scorin
indicate the team group(s) your archers will be grou

oster

A team group can be:

THE PROVIDENCE SCHOOL

Change

4 You have 0 archers on your tournament roster.

4, You must enter at least one coach name with phone and email
information. Click Coach Info.

4 Notice: Registration closes on 9/20/2013 12:00:00 AM

es. Before you can create your tournament roster, you must

A 'Team’ of 12 to 24 Elementary Division
12 to 24 Middle School Divisioj
12 to 24 High School Divisio,

Reserve Flig|
Assign Flights

Individuals

yments / Invoices

Your current group configuration:
No team groups have been added f

Add a grouping

egistration. Click the 'Add a Grouping' button to add at least on team group.

11. Now select the group or groups you want to add. The first 3 groups are for adding teams, the
last group is for adding individuals that will not be part of a team. After selecting the group(s)

you want, select the “Submit” button.
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Team Grouping Configuration

Group Configuration
PCoach Info

indicate the team group(s) your archers will be grouped by.

A team group can be:

Archers are grouped into team groups for team scoring purposes. Before you can create your tournament roster, you must

A 'Team’ of 12 to 24 Elementary Division
12 to 24 Middle School Division
12 to 24 High School Division

Assign Flights

Individuals

iyments / Invoices

Your current group configuration:
No team groups have been added for

Available Group Options

[J ELEMENTARY DIVISION
"I MIDDLE DIVISION

[J HIGH SCHOOL DIVISION
[J INDIVIDUAL ARCHERS - NOT A TEAM

tration. Click the 'Add a Grouping' button to add at least on team group.



12. The next step will be to add your coaches information. Select the “coaches info” button on the
left.
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4 You have 0 archers on your tournament roster.
a You must enter at least one coach name with phone and email
information. Click Coach Info.

4, Notice: Registration closes on 9/20/2013 12:00:00 AM

o o Team Grouping Configuration

Archers are grouped into team groups for team scoring purposes. Before you can create your tournament roster, you must
indicate the team group(s) your archers will be grouped by.

A team group can be:

A 'Team’ of 12 to 24 Elementary Division
12 to 24 Middle School Division

Assign Flights 12 to 24 High School Division

Individuals

Payments / Invoices

Your current group confif
TEAM DIVISION ' TEAM GRO
Delete]HIGH SCHOOL DIVISION|JHIGH Team #1

Add a grouping Retumn to Roster

13. Now, select the “Add a Coach” button.
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2013 Demo Tournament THE PROVIDENCE SCHOOL [ &

TEAM GROUPS|# ARCHERS|# MALE|# FEMALE|QUALIFY AS TEAM# FLIGHT POSITIONS
HIGH Team =1 [ [ [ NO 0
Number of archers registered: 0

Current registration balance: $0.00

4 You have 0 archers on your tournament roster.

L You must enter at least one coach name with phone and email
information. Click Coach Info.

4 Notice: Registration closes on 9/20/2013 12:00:00 AM

— Coach Contact Information
ACoach Info
need to contact you during th;
Reserve Flights
Assign Flights Add a Coach
Payments / Invoices

nasptournaments.org® 2013

At least one coach with email and
re

tact information must be listed for each school. This contact information will be used if we
period or on the day of the tournament for land based tournaments. Up to 2 coaches per team




14. Enter the information for the coach and select the “save” button. Repeat this step for all
coaches. A tournament may limit the number of coaches allowed to be entered.
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2013 Demo Tournament THE PROVIDENCE SCHOOL [ &
TEAM GROUPS|# ARCHERS|# MALE|# FEMALE|QUALIFY AS TEAM|# FLIGHT POSITIONS
HIGH Team 0 0 NO 0

Number of archers registered: 0
Current registration balance: $0.00

ave 0 archers on your tournament roster.

4, You must ast one coach name with phone and email

information. Click Coach Info.
Registration closes on 9/20/2013 12:00:00 AM

Coach Contact Information
AddEdit Coach
indicates required information

B Coach Name

& Email
yments / Invoices shitSize [ V]
Team Group: [HIGH SCHOOL DIVISION - HIGH Team #1 v
I Save I | Cancel |

15. The next step is to add your archers to your group(s). To begin this process, select the “Roster”
button.
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I3 Bookmarks

THE PROVIDENCE SCHOOL [

# FLIGHT POSITIONS

Number of archers registered: 0

£ You have 0 archers on your tournament roster.
Current registration balance: $0.00

&, Notice: Registration closes on 9/20/2013 12:00:00 AM.

Group Configuration oach Contact Information

Coach Infc
S At least one coach with email and phone contact information must be listed for each school. This contact information will be used if we

need to contact you during the registration period or on the day of the tournament for land based tournaments. Up to 2 coaches per
Reserve Flights

DIVISION
Assign Flights
HIGH SCHOOL
1231231234 patrick oconnell@windstream netlAxL HIGH Team #1 Delete
Payments / Invoices oconnell P @ DIVISION —I

Return To Roster Add a Coach

nasptournaments org® 2013



16. On this page, you can select the group you want to work with and select the “Edit Roster”
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etting Started . Latest Headlines

NASprournaments.org

2013 Demo Tournament

TEAM GROUPS [# ARCHERS|# MALE|# FEMALE|QUALTFY AS TEAM|# FLIGHT POSITIONS
HiGH Tea 0 0 0 ) 0
Number of archers registered: 0

Current registration balance: $0.00

THE PROVIDENCE SCHOOL oS

4 You have 0 archers on your tournament roster.
4, Notice: Registration closes on 9/20/2013 12:00:00 AM.

Tournament Participal

Group Configuration
Coach Info
@HIGH SCHOOL DIVISION - HIGH Team #1
Reserve Flights No archers have been added to the tournament roster for the selected team group. To add tournament participants to
tournament roster for this group, click on 'Edit Roster'
Assign Flights
Payments / Invoices

Edit Roster

nasptournaments.org® 2013

17. On this screen, select the “Add Participant” button.
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I3 Bookmarks

2013 Demo Tournament THE PROVIDENCE SCHOOL [T
TEAM GROUPS |# ARCHERS[# MALEL® FENALE[QUALIFY A5 TEAM# FLIGHT POSITIONS

Number of archers registered: 0

4 You have 0 archers on your tournament roster.
Current registration balance: $0.00

4, Motice: Registration closes on 9/20/2013 12:00:00 AM.

Edit Tournament Participant Roster
Instructions: The team grouping applies only to team scoring. Each archer will be considered fo

individual awards based on their grade level.
Reserve Flights

@HIGH SCHOOL DIVISION - HIGH Team #1

P ts /1 - . o
There are currently no tournament participants for this group for this division. To add a tournament

participant, click the 'Add Participant' button.

nasptournaments.org® 2013



18. On the add participant screen, you have 2 options, you can select an archer that you added from
a previous tournament by selecting the “Add as Participant” next to the archer you would like to
add.
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TEAM GROUPS [# ARCHERS|# MALE|# FEMALE|[QUALIFY AS TEAM|# FLIGHT POSITIONS

Number of archers registered: 0
Current registration balance: $0.00

£ You have 0 archers on your tournament roster.
4 Notice: Registration closes on 9/20/2013 12:00:00 AM

m

Add participant to this team group
Option 1: Enter information for new participant. S/ SR =T Il
) - or
Spion s S8z pareRan T

Participant History For This Login

OUCH, RACHEL Remove From List|
CRAVENS, ASHLEY F 11 |AL Remove From List|
CRAVENS, LANCE ™M 8 |AaM Remove From List|
DAY, EMILY F 5 |AS Remove From List|
DEMOSS-HALE, IVA F 12 |AL Remove From List|
DEMOSS-HALE, MATTHEW|M 8 |AS Remove From List| il

Or you can select the “Enter New Participant Info” button to add a new archer.
A s Toumaments [+ P — .

gapp/VTAddParticipants.aspx? 351 &teamid=14200 p‘ || %
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nasptournaments.org

2013 Demo Tournament THE PROVIDENCE SCHO,

TEAM GROUPS |# ARCHERS|# MALE|# FEMALE|QUALIFY AS TEAM|# FLIGHT POSITIONS
HIGH Team =1] 0 o o no o
Number of archers registered: 0

Current registration balance: $0.00

44, You have 0 arche) r tournament roster.
Ly, Notice: Registration clo: 0/2013 12:00:00 AM_

n

Add participant to this team group
HIGH SCHOOL DIVISION - HIGH Team #1 -

Option 1: Enter information for new participant. M

or
Option 2: Add a participant from history:

Participant History For This Login

[ELIGIBILITY|NAME GENDER|GRADE|SHIRT|

COUCH, RACHEL F 9 |AL [Remove From List|
CRAVENS, ASHLEY F 11 IaL  [Remove From List
CRAVENS, LANCE M s |aM  [Remove From List]
DAY, EMILY F 5 |AS [Remove From List|
DEMOSS-HALE, TVA F 12 IaL  [Remove From List
DEMOSS-HALE, MATTHEW|M s las  [Remove From List] |




19. That will display the archer detail page. On this page, you will need to either enter or update
the archers information. And select "Save”. The “Display name in results and rankings” should
remain checked if you want the archers name to be displayed in the tournament results. If you
uncheck this box, the archers name will NOT be displayed in the online results.

W] 5 it Page [ [ — —

[ Most Visited {_| Getting Started 5/ Latest Headlines

<[ s GBS

I Bockmarks

HOME Home

Add New Participant

2013 Demo Tournament
HIGH Team #1

& indicates requireg

HlGender g

Grade
4 Medium
results and rankings

U this information with a check in this box allows this archer's name to be displayed on this web site with their tournament score and rankings. For archers 13 years old
ubmitting this information with a check in this this box is an acknowledgment that you as the coach have written permission on file from a parent or legal guardian to
) inis archer's name and school on the internet with the tournament resuts.

Save Cancel

nasptoumnaments.org® 2013

20. When the archer is added, you will be returned to the add archer page. Continue this process to
add all archers for your group. Once your archers have been added, the next step will be to

select your flight times. To select your flight times, select the “Reserve Flights” button.

&) regapp/VT) ? 3518 1=14200 c | |48 Googte Pl %
2} Most Visited { ! Getting Started =/ Latest Headlines I3 Bookmarks
9
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Number of archers registered: 1
Current registration balance: $1.00

4, The number of archers on your fournament roster does not maich
the number of fiight positions selected

i) This group has a registration amount outstanding. Please go to the
Payments / Invoices screen to arrange for payment

iy Notice: Registration closes on 9/20/2013 12:00:00 AM.

T Edit Tournament Participant Roster

Instructions: The team grouping applies only to team scoring. Each archer will be considered for
individual awards based on their grade level.

Coach Info

Roster

PAReserve Flights
©HIGH SCHOOL DIVISION - HIGH Team #1

N - Add Participant
Assign Flights

F‘aymenls fInvoices.
NAME GENDER GRADE  |DIVISION TEAM FLIGHT

— Edit Participant
[ARCHER, TEST M 10 HIGH Team 1
= Remove Participant

nasptournaments.org® 2013



21. If flight selection has opened for the tournament, you will see a “Select flights for Team Group”
button. Select that button. If flight selection has not started, you will need to return to this
screen at that time. The flight selection time is displayed in the “Tournament Specifics” section
on the main tournament page. Refer to the yellow arrow in item 7 for the location of the time.
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Eb Most Visited [ | Getting Started 5 Latest Headlines I3 Bookmarks
2013 Demo Tournament THE PROVIDENCE SCHOOL

TEAM GROUPS |# ARCHERS|# MALE|# FEMALE|QUALIFY AS TEAM|# FLIGHT POSITIONS
HiGH Team =1] 1 1 o no o
Number of archers registered: 1

Current registration balance: $1.00

/i) The number of archers on your tounament roster does not match

the number of flight positions selected.
/&) This group has a registration amount outstanding. Please go to the
Payments / Invoices screen to arrange for payment.
lce: Registration closes on 91202013 12:00:00 AM.

Reserve Flights
SHIGH SCHOOL DIVISION - HIGH Team #1

Group Configuration
Coach Info

— Archers on this team group: 1
Confirmed Flights for: HIGH SCHOOL DIVISI
AReserve Fiights

There are currently no confirmed flights for this

up. Click the *Select Flights for team group' button to select
flights

Assign Flights

.Paymenls — Select Flights for Team Group

nasptournaments.org® 2013

22. The flight selection page will display all flights and the number of positions available in each at
that time. Enter the number of shooting positions “spots” you want in the “Change To” column
next to the flight you want and select “Save Flight Selection” . The total that you enter must

match the number of archers for the team group (listed in yellow).
B ose Toumamers [+ E—— . == e
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nasptowrnaments.org

2013 Demo Tournament THE PROVIDENCE SCHOOL

Number of archers reg|

£& The number of archers on your tournament roster does not match
Current registration bal

the number of fight positions selected.
4 This group has a registration amount outstanding. Please go to the
Payments / Invoices screen to arrange for payment.

i\ Notice: Registration closes on 9/20/2013 12:00:00 AM.

i

Reserve Flights
©HIGH SCHOOL DIVISION -

Group Configuration

Coach Info

Roster Archers on this team group: 1
Select Flights for: HIGH SCHOOL DIVISION - HIGH Team #1

Reserve Flights ructions: The total number of positions entered in the 'Change To' column must equal the nuj
am group. You must click the 'Save Flight Selections' button when you are finished

* The available count does not include your current reserved positions.

thers on the selected

Assign Flights

ayments / Invoices

wed Flight 1:00 PM  [10/6/2010[f01:00 PM IS A FLIGHT COMMENT.

Wed Flight 2:15 PM  [10/6/2010§02:15 PM{a7

Wed Flight 3:30 PM  [110/6/2010[f03:30 PM§ 105

wed Flight 4:45 pM  [ll10/6/201004:45 M a2

wed Flight 6:00 PM 10/6/2010f06:00 PM@110

[Thurs Flight 8:30 AM [l10/7/2010f08:30 AMl109

o elelelelele

[Thurs Flight 9:45 AM B10/7/2010009:45 AMB104




23. If your positions were successfully saved, you be returned to the Reserve Flights page.
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2013 Demo Tournament

THE PROVIDENCE SCHOOL [&viis

TEAM GROUPS |# ARCHERS|# MALE|# FEMALE|QUALIFY AS TEAM|# FLIGHT POSITIONS|

[HIGH Team =1 1 1 o

[ 1

Number of archers registered: 1
Current registration balance: $1.00

nasptournaments.org® 2013

i This group has a registration amount outstanding. Please go to the
Payments / Invoices screen to arrange for payment
i\, Notice: Registration closes on 9/20/2013 12:00:00 AM

Reserve Flights
©HIGH SCHOOL DIVISION - HIGH Team #1

Archers on this team group: 1
Confirmed Flights for: HIGH SCHOOL DIVISION - HIGH Team #1

Positions Assigned

il [To Archers
wed Flight 1:00 PMJ10/6/2010f01:00 PM| 1 1

‘Change Flights for Team Group

If not you will receive an error message. Keep in mind, those spots may not still be available by the time
you enter your selection and try to save it. It is possible that another coach saved them before you did.
It is critical that you read the screen carefully and verify that you successfully saved your flight times

.01/ regapp/VTTeamFlights: Tqeid=0351 & |4~ Googie plinl[%]

I3 Bookmarks

[2) Most Visited {_; Getting Started | Latest Headlines

nasptournaments.org

THE PROVIDENCE SCHOOL [FEFFS

2013 Demo Tournament

TEAM GROUPS |# ARCHERS|# MALE|# FEMALE|QUALIFY AS TEAM|# FLIGHT POSITIONS
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24. Once your flight positions have been successfully saved, the next step is to assign your archers
to flight the positions you saved. The program will attempt to assign them to a flight
automatically when possible, but you need to verify that it was successful and assign them if it
was unable to. To assign them to a flight position, select the “Assign Flight” button.
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25. On the archer Flight Assignment screen, you need to select the “Flight” dropdown next to each
archer and select the flight time for them. If the flight list next to the archer is correct, you do
not need to change it. When all archers have been assigned to a flight, select the “Save
Assignments” button. You should receive an “Assignments Saved” message.
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26. The final step to the process is to generate an invoice and make your payment. To do that,

select the “Payments/Invoices” button. If there is not fee for your tournament, you do not need
to complete this step.
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27. When the Payments screen is displayed, select your payment option, select the amount that you
are paying, and select “Continue” .
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Current registration balance: $1.00
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28. Review the information i=on this page, check the box to commit to the payment and select
“Continue”
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Review This Payment

This paymentinvoice is fo}

13 Demo Tournament
'ROVIDENCE SCHOOI

Created by: Patric

Amount: $1.00

ay By Mail - Invoice
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his payment invoj are agreeing to be responsible for the payment.
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29. Now you can print your invoj/®y selecting the “Print This Page” button
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2013 Demo Tournament
THE PROVIDENCE SCHOOL

Print This Page

Invoice
-
2013 Demo Tournament
THE PROVIDENCE SCHOOL
Kentucky , United States

Invoice #: 313941478

Invoice Date: 9/17/2013 11:00:08 AM
Created By: Patrick OConnell
Amount Due: $1.00

Due Date: 1/31/2013

Make checks payable to NASP.

Send this invoice and payment to:
Jane Doe
123 Somewhere Rd
Frankfort, KY 40601

Contact Information:
Phone:

Email: chipq@live com

Printed from nasptournaments.org

30. That should complete your registration



